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1. OBIIME NOJOKEHHUSI

1.1. ITonoxeume o Oyxraarepur I oCyZapcTBEHHOrO ORJIKETHOIO
HETUIIOBOIO 00pa3oBaTeNlbHOTO yupexIeHud J[Bopma ydamelcs MOIOIEXH
Canxr-TletepOypra (mamee — HONOXeHHE) OTpefeNsdeT LENH, 3aladd, QyHKIUH,
IpaBa M OTBETCTBEHHOCTh Oyxranrepuu (mamee — othen) locymapcTseHHOro
OO[DKETHOTO HETHIIOBOTO 00pa3oBaTeNbHOrO yupexnaeHus [(Bopla ydaniencs
monogexu Cauxt-IletepOypra (manee — TEBHOY OYM CI16).

1.2. Otnen seugeTcd cTpYKTYpHBIM nmoapasgenerueM I BHOY VM CII6.

1.3. CtpykTypa 4 IITaT OTAeNa YTBEP)KAAI0TCS IPHKa30M JHPEKTOpa.

1.4. PYyKOBOACTBO OTAEIIOM OCYIIECTBILICT MIaBHEIA Oyxranrep.

1.5. PaGoTHUKH OTAeNa HA3HAYAIOTCS H OCBODOMKIAIOTCS OT JODKHOCTH Ha
OCHOBAHMH MPUKA3a AUPEKTOpa [0 IPEACTaBIeHHIO TTIaBHOTO Gyxrairepa.

1.6. JleaTeNbHOCTE OT/ENa OCYIIECTBISIETCS B COOTBETCTBHH C BIOJDKETHBIM
xoJexcoM Poccumifickoii ®emeparmuu ot 31.07.1998 Ne 145-03, denepansHemM
sakopoM oT 06 12.2011 Ne 402-®3 «O OyxrantepckoM ydere», Ilpasunamu u
HOpMaMH, YCTaHOBNeHHbIMH MHcTpykumeidl mo npuMmeHeHmio Enusoro mnmaHa
CueTOB OYXraJTepCcKOro y4era, YTBepkKIeHHo# mpukasoM Munduna Poccun or
01.12.2010 Ne 157x, IlpaBriaMu ¥ HOpMaMH, YCTAHOBIECHHBIMU UHCTpyKIMeH o
npuMerenmo [Dliana cyeToB OIOJUKETHOTO ydeTa, YTBEPXKISHHOM IIPHKA30OM
Munbuna Poccmu ot 06.02.2010 Ne 162m, VYcrasom I'BHOY AYM C(II6,
OpUKa3aMH  JIUPEKTOpa, HOPMATHBHBIMM IPAaBOBBIMHM H JIOKAJBHBEIMU aKTaMH,
neiicteyrouramu B TBHOV TYM CII6, a tawoke IonoxenuneM.

2. TIEJIA V1 3AJTAYH

2.1. Hensto mesTeTBHOCTYH OTHeNa SBIAETCS OpTanu3allis OyXTaluTepcKoro
yueta QUHAHCOBO-X03gHCTBeHHOH AearensrocTd [BHOY AYM CII6.

2.2. Otxen pemaer cleAyromye 3a1aqu:

2.2.1. OcyIecTBiseT KOHTPOIb COXPaHHOCTH COOCTBEHHOCTH, IPaBHITBHOTO
PacxoI0BaHNs ASHEXHBIX CPEACTB U MaTepHallbHEIX LIEHHOCTEH.

2.2.2. @opMHEpPYET HOJHYIO W JOCTOBEPHYIO HHPOPMAIIUIO O NeATeNEHOCTH
I'BHOVY JIYM CII6 u ero uMyIIeCTBEHHOM IIOJOXKEHUH.

2.2.3. ObecneunBaer wuHbOpManyeil, HeoOXOIUMON BHYTPEHHMM U
BHEIIHHM  IIOJB30BATeNAM  OyXTranTepckod  OTYETHOCTH, M  KOHTPOIA
cobmomeHus 3aKoHoAaTenbcTBa Poccuiickoil Demepallud IpH OCYIIECTBICHUM
T'BHOY VM CII6 x03g#CTBEHHBIX ONepaliil U UX UeNeco00pasHoCTH, HAHYKe
W IBIOKCHHE HMYIIEcTBAa H 0043aTeNBbCTB, UCIOIB30BAHHE MAaTePHAIBHBIX,
TPYHOBEIX U (QMHAHCOBEIX PECYPCOB B COOTBETCTBUY C YTBEPKIEHHEIME HOPMAaMH,
HOpMAaTHBAMH X CMETAMHU.

2.2.4. IlpepnoTepaiiaer OTpULIATEABbHBIE pPE3YNLTATH  XO3SHACTBEHHOMR
nearensHoctr I BHOY JIYM CII6 u BeUBIAET BHYTPHXO3AHCTBEHHBIE Pe3epBEI
obecnieuennsa GUHAHCOBON YCTOMYUBOCTH.

2.2.5. ©opMHUpPYET MONHYIO U JOCTOBEPHYIO HHOOPMALWIO O XO3AHCTBEHHBIX
mpomeccax M (MHAHCOBBIX pesyneratax fesrensHoctn ['BHOY VM CII6,

HGO6XO,I[I/IMYI-O HJId OIIEPATHBHOTO PYKOBOLACTBA H YIIPABICHHA.



3. ®YHKIINHU

B cooTBeTcTBHH ¢ BO3IOXKEHHBIMH Ha Hee 3afadaMM OyxranTepus
OCYIIECTRISIET CHAeAYIOMHAE QYHKITAH:

3.1. Opranusanus OyXranTepckoro ydera MMYIIECTBa, ero O0S3aTENheTB U
XO034HCTBEHHEIX ONCpalliii Ha OCHOBE HATYpalbHBIX M3MEpHUTelled H B JeHEKHOM
BEIp@XEHHUHM II[yTeM  CIUIOIDHOI'O0, HENPEepBIBHOTO  NOKYMEHTANBHOIO U
B3aUMOCBS3aHHOTO X OTPaXKeHHS.

3.2. O6ecneyeHHe KOHTPONS HANWUMs ¥ JABWXKEHHS HMYIIECTBA,
MCIIOJIE30BAHNA MAaTepHANBHEIX, TPYHAOBHIX H (HHAHCOBEIX PECYPCOB B
COOTBETCTBHHU ¢ YTREPKACHHEIMA HOPMaMH, HOPMATUBAMU U CMETaMH.

3.3. CBoeBpeMeHHOe IIpeNypekIeHIe HeIaTHBHEIX ABIeHUH B (JHHAHCOBO-
XO03SHCTREHHOM IesTEeIBHOCTH, BEISBICHHE u MOOMIHU3AIHS
BHYTPUXO3SHCTBEHHEIX PE3EPBOB.

3.4. Opradmsanus ydeTa OCHOBHEIX (OHIOB, AMOPTH3ALHMH OCHOBHBIX
CpEeJIICTB.

3.5. Opragmszanms ydera IOCTYIUIEHHS, CO3JaHMS ¥  BBLIOBITHS
HeMaTepHallbHEIX aKTHUBOB.

3.6. OpraHusanus CHHTETHYECKOIO U aHANUTHYECKOTO YUETa TOCTYIUICHHSE
U BEIOBITHS MaTEPHaNIOB.

3.7. CocraBneHue 6anaHcoB H OyXTanTepcKOl OTYETHOCTH.

3.8. Oprauusamus yyera pacueroB ¢ paborHukamu [ BHOY IVM CII6 no
3apaboOTHOH IIaTe, COLMANbHOMY CTPax0BaHHI0, YIeTa yAepKaHuH U3 3apaboTHOR
TUJIATHI.

3.9. OcymecTBIeHHe KOHTPOJIS PacueTOB ¢ NOTPEOUTEIAMH U 3aKA3THMKAMH,
7e6uTOpaMu M KPeTUTOpaMH, C NEPCOHAIOM 0 NPOYHMM OIEpalHAM, II0 yIeTy
[IOJOTYETHRIX cyMM " pacueToB ¢ [ BHOVY JIYM CII6.

3.10. Opranuszanus ydera GHUHAHCOBEIX Pe3yJIBTATOB, IPHOLLIH.

3.11. CsoeBpeMeHHOe HaJuCleHWe M KOHTPOIE CBOEBPEMEHHOCTH
IIEPEUHCICHIS HAIOTOB B PETHOHAIRHBIH OFOIKET.

3.12. ObecneueHne  AOKYMEHTAIbHOT'O  OTpaKeHHSl Ha  cdUeTax
OyXranTepckoro ydera onepanii, CBA3aHHBIX C JIBIDKSHHEM JIEHEXHEBIX CPEJCTB,
HAYHCIEHHUEM H MIEPEUHCIIEHUEM HAIOTOB B peTHOHANIGHEIN OI0KET.

3.13.  OcyumecTBieHre  KOHTPONS  CBOEBPEMEHHOIO  NIPOBEACHHS
HHBEHTapH3allMKA TOBAPHO-MaTEPUANBHEIX 1Ie€HHOCTEH.

3.14. Ilpuniartne Mep K UPENYNPEXNEHUIO HENOCTAY, PAacTpaT H APYIHX
HapylIeHud U 3jl0ymoTpebnennii, obecliedeHHe CBOEBPEMEHHOCTH O(QOpPMIEHHS
MaTepraloB [0  HEHNOCTa4YaM,  pacTparaM, XUIICHUSM H  JpYrM
370yNOTpedIen M, OCYIIECTBIECHNE KOHTPONS Tiepefad B HaIIeXKallliX CIydasx
3THX MaTEpHAaNOB CyAcOHO-CIIEICTBEHHEIM OpraHaM.

3.15. CocraBnenue OyxranTepckolf OTUETHOCTH Ha OCHOBE AOCTOBEPHEIX
TIEPBUYHBLIX TOKYMEHTOB H COOTBETCTBYIOIIHX OYXTalTEePCKUX 3alUCel.

3.16. IlpuMeHeHHE YTBEP)KICHHEIX B YCTAHOBNECHHOM IIOPANKE THIIOBBIX
YHUQUIMPOBAHHBIX (GOPM IIEepBUYHOH Y4YSTHOH [OKYMEHTAUWM, CTPOTOe
coOmonenne mopsAnxka OQOpPMICHHS 5TOH JOKYMEHTAlMM H  TIpadmka
IOKyMeHTo000pOoTa.



3.17. CocTaBiende M CBOeBpeMeHHOe mpefocTaBiesue B KommreT 1o
o0pazoBanMr0 OyXraiaTepcKkod OTIETHOCTH.

3.18. Vuactwe B aHanmmze (UHAHCOBO-XO3MMCTBEHHOM ESTENBHOCTH
I'BHOY AYM CII6.

3.19. OGecneyenue  XpaHeHHUs  OyxralnTepcKUX  JOKYMEHTOB U
GyXranTepcKoro apxuBa B YCTaHOBIEHHOM IOPSAKE.

3.20. OcyluecTBlIeHHE KOHTPONS W aHaNM34:

- IIpaBUABHOTO U CBOEBPEMEHHOTO OGOPMIIEHHS IIpHEMa U pacXxollOBaHMA
MAaTepHaIoB, TOIUNIABA W IPYTUX IleHHOcTed, CBOEBPEMEHHOIO NPEXbIBIEHUS
IIpeTeH3HH K IIOCTaBIINKaM;

- CBoeBpeMeHHOTO B3LICKaHUS JeOHTOPCKOH U NOTamIeHHs KpeIUTOpCcKoi
38 JOJKCHHOCTH;

- ITpaBuneHOTO pacxooBaHus (POHAA ONIATHI TPYAa, HAYUCIEHU 1 BEIaTU
mpeMuii, BO3HATpaXIeHWH H NocoOMH, cOONOAEHHS YCTaHOBIEHHBIX IITATOB
MOIDKHOCTHBIX OKIaH0B, CMET AaAMHMHHUCTPATHBHO-XO3SMCTBEHHBIX H JpPYTUX
PacxoIoB, a TakKe COOMIONSHMS INaTeXHOH ¥ (UHAHCOBOM AUCITUIUIHHEI,

- O60CHOBAaHHOCTH U 3aKOHHOCTH CIIMcapMid ¢ Oyxranrepckoro Oananca
HeJI0CTad, oTeph, AOMTOPCKOH 38J0IKEHHOCTH U IPYTHX CPEICTB;

- IlpaBHABHOTO ¥ CBOEBPEMEHHOIO IIPOBEAEHMI X OQOPMIEHUSI B
YCTaHOBIEHHOM TIOPSIKE TIEPEOLIEHKH TOBAPHO-MaTEPHANILHBIX EHHOCTEH;

3.21. OcymectBieHue (COBMECTHO C  JAPYTMMH  CTPYKTYPHBIMH
TOApA3eNeHHIAMH)  SKOHOMHMYECKOTO  aHalu3a  (pUHAHCOBO-XO03SHCTBEHHO
mestensroctn TBHOY [YM CII6 mo pmamHEIM OyXTralTepcKoro ydera H
OTUYETHOCTH C HENBI0 BBIABACHUS BHYTPHUXO3AWCTBEHHBIX PE3EPBOB, TUKBUIAITHH
OTEPb.

3.22. IlpenocraBneHue UHGOPMALMU O CBOSH OEeATENBHOCTH OpraHaM
TOCYJAPCTBEHHOH CTATHCTHKM M HAJOTOBEIM OpraHaM ¥ HHBIM ITHLAM B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickor dDenepalini.

3.23. IlpemocraBieHue CTPYKTYPHBIM IOApazfielieHHIM HeoOXomuMoH
rHbOpMAaLMY A1 OCYINECTBIECHN aHam3a aearensaoctd I BHOY JIYM CII6.

4. TIPABA

Byxrantepus ans pelueHus BO3IOXEHHBIX Ha HETO 3aAad HMeeT IIparo:

4.1. Tlonywats OT CTPYKTYPHBIX mnoapasmeneHuit u padorsuxkoB [BHOV
AVM CII6 umadpopmaruio mo BolpocaM O(QOPMIIEHHS M IIPEeTOCTARIEHHI JUIs
y4eTa JOKYMEHTOB ¥ CBEJECHMUIA.

4.2. He upuHAMaTE K HCIOTHEHMIO H O(OPMIEHHIO AOKYMEHTEHI, IO
ollepallisiM, KOTOphle HAapyIIalOT JAeHCTBYIOIIee 3aKOHOAATENBCTBO, HIIH
COCTaBIIEHHLIE HEeHAMIEKAIIHM 00pa3oM.

4.3. TloanmuceiBath OyxTantepckue ordeTsl B 6amamcsl T BHOY JIVM CII6,
CTATHCTUYECKHE OTYETH! O BLIIONHEHHH IUIAHOB IO BaXXHEHITMM IOKA3ATEIIIM
dunancoro-xo3siicteennolt nesrensuoct I BHOY VM CII6.

4.4, IlpmHUMaTe y4acTHe B PacCMOTPEHUM NOTOBOPOB M COIJIAIISHHMIH,
zakmouenssle TBHOY JIVM CII6, npuxazos o6 yCTaHOBIEHMHM W H3MEHEHHH
YCIIOBHH OIUIATHl TPyAa U IPEeMHPOBaHH, O IpHeMe, YBOILHEHHH U IIepeMelleHUH
MaTeprualbHO-0TBeTCTBeHHEIX Trl B I BHOY AVM CII6, o ciircanuy eHHOCTEH,



4.5. TIpencraBnare pykoBogctBy I'BHOY VM CII6 mpemmoxeHHs o
HAIO)KEHUHM  B3BICKAHHM Ha JIMI, JOIyCTUBIIMX  HENOOPOKAUECTBEHHOE
o(OpMIIEHHE W COCTaBIEHHE NOKYMEHTOB, HECBOEBPEMEHHYIO Iepefady WX IJIs
OTpaXKEHMsI Ha cyeTax OyXraaTepcKoro ydera M OTYETHOCTH, a Takke
IOIYCTHUBIIHNX HEIOCTOBEPHOCTE COIEPXKAIIUXCA B JOKYMEHTaX JaHHBIX.

4.6. OcyuiecTBIATH CBA3b C JAPYTMMH OpraHM3aludaMH II0 BOIPOCAM,
BXOJIAIIMM B KOMIETEHLIUIO OyXTallTEpHH.

5. OTBETCTBEHHOCTbD

5.1. Bcro IIONHOTY OTBETCTBEHHOCTH 3a Ka4eCTBO M CBOEBPEMECHHOCTH
BBIMTOTHEHHS BO3IOXEHHBIX [lojokeHHMEM Ha OTHeN 3afad ¥ QYHKIOUN HeceT

rJIaBHEBIH OyXranTep.
5.2. CremeHb OTBETCTBEHHOCTH IpPYTHX pPAOOTHUKOB YCTaHaBIHBAETCS

TOKHOCTHBIMU UHCTPYKLHASIMHU.

5.3. CoTpymHHKHA OTIella HeCyT IIE€pCOHAIBHYI0 OTBETCTBEHHOCTh 3a
cooTBeTcTBUE OGOPMIISIEMBIX WMH JOKYMEHTOB H OIlepalldii B COOTBETCTBHH C
JEMCTBYIOIINM 3aKOHOATeIbcTBOM Poccuiickoil @enepanyy.
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